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1. O0uiue MoJI0ZKe HHSI

1.1 Hacrosdmas NOMKHOCTHas HHCTPYKLHS OIpenenseT OO0S3aHHOCTH, MpaBa H
OTBETCTBEHHOCTb CIEIHAJMCTa O KaipaM aIMHHHUCTPATUBHOro otaena HWHcTHTyTa
cepBuca 1 texHosioruit (¢punmana) AI'TY B r. [Isturopcke.

1.2 CoenuanucT mo KajpaM OTHOCHTCS K KATEropuu CIelHaluCTOB, Ha3HaYaeTcsl Ha
JOJDKHOCTB M OCBOO0XK1aeTCs OT JOJDKHOCTH IMPUKA30M JIUPEKTOpa HHCTUTYTA.

1.3 Cpoeumamuct mo KaapaM [OJYUHSIETCS HEMOCPEACTBEHHO HAYAILHHUKY
aAMHHHUCTPATUBHOT'O OT/IEIIA.

1.4 Ha noipkHOCTBH crenuaiucTa no Kaapam Ha3HA4YaeTcs JTHI0, UMEIOLee BhICIee
npodeccuoHanbHoe o0pasoBaHue 6e3 MPeNbsIBICHUS TPEOOBAHUI K CTaXKy pabOTHI.

1.5 Cneyuanuct mo kajpam JOJDKEH 3HATH:

- TpynoBoii kogexc PD, unpie HOpMaTUBHBIE [TPABOBbIC AKThI, COAEPIKAIINE HOPMBI
TPYAOBOIO IIPaBa U COLMAIBHOIO MpaBa (COLHAIbHON 3alUTHI);

- OCHOBBI JCJIOMPOU3BOJICTBA, 3aKOHOJATENIbHbIE M HOPMATUBHBIC IPABOBBIE aAKTHI,
METONUYECKUE MaTepuajbl MO KaJIpOBOMY JAENONPOMU3BOJACTBY, IIpPaBHJIA BeACHUS U
XpaHeHUusl JOKYMEHTAI[MH, CBSI3aHHOM ¢ KaapaMH U UX JIBH)KEHHEM, OCHOBHBIE MTOJIOKEHHS
["ocyrapcTBeHHOM cUCTeMbI JOKYMEHTAIHOHHOT0 00eceyeHusT;

- IpaBIJIa MIOJICYETa CTPAXOBOro cTaka pabOTHUKOB;

- CTPYKTYpPY M INTAThl MHCTHTYTA, €€ MpO(HIb, CrenUalM3aliio U MePCHeKTUBBI
pa3BUTHS;

- UCTOYHHMKHU YKOMIUIEKTOBAHHS MHCTHTYTA KaJpaMH, CHCTEMbl U METOJbI Moadopa
nepcoHala;

- OCHOBBI TPYAOBOI MOTHBAallMUd H CHCTEMbI OLICHKH IMepCOHala, (POPMBI U METO/IbI
00y4YeHHsI U MOBBILICHHUS KBATM(PUKALUU KATPOB;

- MOpsSaOK (GopMUPOBaHHS U BeAeHUs OaHKa JAHHBIX O MMEepPCOHANC HHCTHTYTA;
OpraHU3aLMI0 TA0EIHHOr0 yUeTa;

- MpaBHJIa TEXHUKH 0e30MaCHOCTH, MPOM3BOACTBEHHON CAaHUTAPHH, OXpPAHbI TPy/1a U
IPOTUBONOXKAPHOU O€30MaCHOCTH; '-

- [IpaBuia BHYTpPEHHEro TPYAOBOIO PACMOPSAKA U MHbBIE JIOKAILHBIE HOPMATHBHBIE
aKTbl HHCTHUTYTA.

1.6 Cnenuanuct 1o kajapaMm pyKoOBOJICTBYETCSI:
- YcraBoMm JII'TY;
- [Tonoxxenuem UCuT (pummana) AI'TY;
- [IpaBunamMu BHYTpEeHHEroO TPYIOBOrO paclnopsiiKa;
- KoJiekTuBHBIM 10r0BOpOM; '
- Hacrosimei 1OMKHOCTHOM HHCTPYKLIMEIA.
- PaciopsukeHusiMU, yKa3aHHSIMU U MOPYYCHUSIMH JUPEKTOPA HHCTUTYTA.

1.7 B mepwox OTCYTCTBHUS CHEeLUANIUCTa [0 KagpaM (OTIIyCK, KOMaHJIUPOBKA,
00JIe3Hb ), ero 00s3aHHOCTH BO3JIaraloTcs, Ha JPYroro COTpyJHUKA OTAela, Ha3Ha4YaeMbli
B YCTAaHOBJICHHOM MOPSAKE MPUKA30M IHPEKTOPA HHCTUTYTA.

Au -







